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CONTENT INFORMATION

• General Instructions to Authors (Oral and Poster/Oral Authors are required to
submit their paper for the Technical Digest)

• Instructions for Technical Digest

• Instructions for Electronic Version (CD ROM)

• Simplified Instructions for Creating a PDF

• Sample Paper

• IEEE Copyright Release Form
Original signed form is MANDATORY for inclusion in the Technical Digest, it is not
acceptable as an electronic document as signature is required.

• Keyword Index Category Form
This form is due on Friday, October 15, 2004, and should be faxed to 1-619-232-0799

• Technical Digest Extra Page Form

• On-Line Registration is also due on or before November 1, 2004
(due to electronic format this is not included with this package but on-line registration is
MANDATORY prior to printing of your paper in the Technical Digest)

Failure to submit a paper, to register, and to respect the
November 1st deadline will ensue the EXCLUSION of the

contribution from the conference.

Your paper will be WITHDRAWN from the conference.



GENERAL INSTRUCTIONS TO AUTHORS

Conference Date and Location: January 30 – February 3, 2005
Fontainebleau Hilton Resort
Miami, Florida, USA

Read ALL of the instructions carefully BEFORE proceeding.

Due October 15, 2004

• Keyword Category Index Form - faxed 1-619-232-0799

Due Monday, November 1, 2004, 11:59 p.m. Pacific Standard Time

• On-Line Completed Conference Registration Form and registration fee
(http://www.mems2005.org/attendees/registration.html) -

• Camera-Ready Manuscript PDF Format Submitted On-Line.  Please see “Instructions for
Electronic Version (CD ROM) of Paper” and the attached file “Creating a PDF” for
instructions on how to correctly create your PDF file.

• PMMI receives package of:

1. Four (4) Camera-Ready Manuscripts of your four (4) page paper for the Technical
Digest.  If paper exceeds 4 pages, an additional $200 (US funds only) per page charge
must be included. Please see attached order form.
NOTE: maximum paper length is 6 pages.

2. Two (2) duplicate CD or ZIP disks of your paper in electronic format (.pdf).  Floppy
disks are not acceptable.

3. Completed and signed IEEE Copyright Release Form.
Original signed form is MANDATORY for inclusion in the Technical Digest, it is not
acceptable as an electronic document as signature is required.

4. Technical Digest Extra Page Form (if applicable)

• To ensure arrival, please use correct postage and/or express delivery service

Mail to: Shirley J. Galloway
Preferred Meeting Management, Inc.
Attn:  IEEE MEMS-05 Conference
140 Wolcott Drive
Boardman, OH  44512



INSTRUCTIONS FOR TECHNICAL DIGEST PAPER
The MEMS Technical Digest will be printed from your electronic pdf file.  The instructions assume that you have computer
equipment capable of using several fonts.  Please use the following style indicated below to allow us to maintain uniformity
in the final printed copy of the Technical Digest.  A Sample Paper is available on the web-site and attached to this e-mail.

Instructions (These perimeters must be adhered to):
• The manuscript that you prepare will be printed as it is received.

• Neatness is of paramount importance.

• Prepare up to four (4) pages of text and figures.
- Longer papers will be printed only if accompanied by payment of a mandatory over-

length charge of $200 per page.  The absolute maximum length with payment of the
over-length charge is six (6) pages.

- Do not number your pages
- Staple each individual set in the top left corner
- In the top right corner of each individual set, IN PENCIL, please write your reference

number.
Style:

• Do not overcrowd and create an unreadable paper by making the lettering or the spacing to
small in the text.

• Font:  Times or Times New Roman (Type 1)

• Paper Size:
8.5” x 11” Paper: Paper margins: 3/4" (.75) on the left, the right, the top, and on the

bottom of each page.  Create all pages to be 8.5” x 11” page size
A4 Paper: Create a special size document in document set-up:  21.59 cm x 27.94

cm.  For unit conversion: 1 inch = 2.54 cm

• All manuscripts must be typed single space (or equivalent) to fit within the two column
borders.  Small type faces can create severe readability problems when printed.  Please do not
use a smaller print than 10 point.

• Two (2) Column style of text and should left-and right-justify.  On the last page of your
paper, try to adjust the lengths of the two columns so they are even.

• Use either one or two spaces between sections and between text and tables or figures to
manipulate the column length.

• Use two spaces after periods at the end of sentences.

• Define abbreviations and acronyms the first time they are used.

• Please remember to spell check your entire paper.



Format: (please see attached sample paper)
• Paper title is to appear in SMALL CAPITAL LETTERS centered across the top of the two

columns on the first page.  14 POINT BOLD

• Authors’ names (12 Point Italic) and institutions (12 Point Regular) appear below the title,
also centered, in capital and lower case letters.  Give all authors’ names; do not use et. al.

• When authors are from more than one institution, use 1superscripts with the corresponding
institution

EXAMPLE:
SAMPLE PAPER TITLE

MANUSCRIPT PREPARATION GUIDELINES FOR MEMS 2005

J.Q. Public1, J. Doe1, and G.I. Joe2

1The Technical Manuscript Design Group, Boulder, Colorado, USA
2The Scientific Paper Formatting Initiative, Pittsburgh, Pennsylvania, USA

• Abstract:  Each paper should contain an abstract of about 100 words that appears at the
beginning of the paper.

• Section headings appear left justified, BOLD, 12 POINT, SMALL CAPITALS, and are
numbered.  They are to be titled:

1. INTRODUCTION
2. DESIGN
3. FABRICATION

4. RESULTS
5. CONCLUSIONS
6. REFERENCES

• Sub-Section Headers (to major headings):  10 point bold, without numbering

• Text body: 10 points, regular: first paragraph without indent – following paragraphs indented.

• Illustrations, Figures, Charts and Tables must appear within the designated areas.  Text
should be 10 points, Italics.  They may span two columns if necessary.  Caption and number
every illustration.  Figure captions should be below the figures; table captions should be
above the tables.  Up to 6 illustrations can fit neatly on a page of the Technical Digest.  Do
not use very thin lines (hairline rules) in any of your Illustrations, Figures, Charts
and Tables. All lines need to be .5 rule or higher. Line drawings must be made in black
ink.  Shading is permitted.

• SEND ORIGINALS.  Do not send poor photostats, ozalids, blueprints, hectos, photocopies

• Photographs:  No color photos or scanned copies of photos.

• Footnotes:  Number the footnotes separately in superscripts1.  Place the actual footnote at
the bottom of the column in which it is cited.  Do not put footnotes in the reference list.

• References:  List and number all references at the END of the paper (10 points).  When
referring to them in the text, type the corresponding reference number in square brackets as
shown at the end of this sentence [1].  Number them consecutively. e.g.:  [1] R.N. Hall,
"Power Rectifiers and Transistors", Prox. IRE. Vol. 40pp. 1512-1518: Nov. 1998



INSTRUCTIONS FOR ELECTRONIC VERSION
(CD ROM) OF PAPER

IF YOU ARE UNABLE TO PRODUCE AN ELECTRONIC VERSION OF YOUR PAPER, CONTACT PMMI AS SOON
AS POSSIBLE.

Make sure your CD or ZIP discs (2) have your name, paper title, and type of application printed on the label.
Include any notes or comments for the production company.  DO NOT  password protect your files.

Style and Format:
Refer to the Instructions for Technical Digest Paper in this Technical Digest Preparation Guidelines regarding the style and
format of your manuscript as it should be identical in format.  You must submit your manuscript on-line in a pdf format
(saving instructions below).

Electronic File Requirements:
1. Once your paper is finished, distill a PDF file from your paper. Although the PDF format is supposed to be portable,

there are numerous pitfalls leading to incompatible files resisting the straightforward printing in conference proceedings
and flawless inclusion in CD-ROMs. To ensure as smooth a process as possible, please follow the    electronic file
generation guidelines    (PDF document). NOTE: For those using Word, once your paper is finished, use Adobe Acrobat
Distiller and be sure to embed fonts and graphics. Be sure to follow procedures in the electronic file generation
guidelines (PDF document). If this procedure is not followed properly, the text could reflow, or drop off of the page all
together.

Name your file ID.pdf, where ID denotes the abstract identification number.  This is the reference number assigned to
your paper during the abstract submission process.  The number should be a four-digit number. Examples of valid
names are 0001.pdf, 0423.pdf, etc.  Please contact us if you can not locate your number.

Please review the attached file “Creating a PDF.pdf” for instructions on how to correctly create your pdf file.  More
detailed information is available for those that request it.  If you are interested in receiving the expanded instructions,
please email Shirley Galloway at    sgalloway@pmmiconferences.com     and she will send you a copy.

If the production company has difficulty with your electronic formatted version, we may need to scan from your hard
copy.  Your electronic and hard copy must match.  If you make changes new hardcopies will need to be submitted.

2. You are required to upload your pdf file to    http://www.mems2005.org/abstracts/upload.html    Note that your file should
not exceed 2 MB.  Please optimize it accordingly.  Upon pushing the “Upload Paper” button, you will be prompted to
enter your paper ID (must be 4 digits, ex. 0001, 0423). If you resubmit your paper, the old version will be replaced.
Deadline for completion of the upload is November 1, 2004 11:59 p.m. PST.

3.  Include both ID.pdf and ID.ps on two (2) CDs. If you don´t feel sure about the quality of your PDF and postscript files
(are all fonts included? Is the resolution okay?) and you used MS Word or Acrobat FrameMaker, also include the
original document file in a separate folder ID_CompleteDoc on the CDs. Your document file should contain all figure
files and not reference any items external to it. The document file will at most be used for generating a publisher-friendly
PDF version of your paper, and will be deleted once the conference proceedings are printed.

Deadline for receipt of the packages is November 1, 2004, 11:59 p.m. PST.

Media Requirements:
•CD ROM
•Iomega Zip disks (if not able to burn to a CD)

Document Application Preferences:
•Microsoft Word 6.0 or upgraded version
•Quark (Mac or PC)
•PageMaker 6.5 (Mac or PC)

Graphic Format Preferences:
•Photoshop 3.0/2.0
•TIFF
•EPS

All images must be grayscale TiF or EPS files

1.  PDF images must be placed in the file at 300 dpi. - using the lowest compression level (not the smallest level).



KEYWORD CATEGORY INDEX FORM

PLEASE TYPE

Please fill out one of these forms for each paper being presented. This information will be used for the
Technical Digest and the final program.

REFERENCE NUMBER:  ___________

NUMBER OF PAGES:  ___________

TITLE OF PAPER                                                                                                                                                  

                                                                                                                                                                                 

                                                                                                                                                                                 

PRESENTING AUTHOR:

First/Given Name                                                                                                                                                      

Last/Family Name                                                                                                                                                    

KEYWORDS: (4 maximum) for subject index in alpha order

1.                                                                                                                                                                      

2.                                                                                                                                                                      

3.                                                                                                                                                                      

4.                                                                                                                                                                      

Please return this form by:  October 15, 2004

Please return to: Shirley J. Galloway
Fax: 1-619-232-0799
or
E-mail: sgalloway@pmmiconferences.com



IEEE COPYRIGHT FORM
To ensure uniformity of treatment among all contributors, other forms may not be substituted for this form, nor may any wording of the form be
changed.  This form is intended for original material submitted to the IEEE and must accompany any such material in order to be published by
the IEEE.  Please read the form carefully and keep a copy for your files.

TITLE OF PAPER/ARTICLE/REPORT/PRESENTATION/SPEECH (hereinafter, “the Work”):                                                                     

                                                                                                                                                                                                                                          

COMPLETE LIST OF AUTHORS:                                                                                                                                                                              

                                                                                                                                                                                                                                          

IEEE PUBLICATION TITLE:
Proceedings IEEE The Eighteenth Annual International Conference on Micro Electro Mechanical Systems

Copyright Transfer

The undersigned hereby assigns to the Institute of Electrical and Electronics Engineers, Incorporated (the “IEEE”) all rights under
copyright that may exist in and to the above Work, and any revised or expanded derivative works submitted to the IEEE by the
undersigned based on the Work. The undersigned hereby warrants that the Work is original and that he/she is the author of the Work; to
the extent the Work incorporates text passages, figures, data or other material from the works of others, the undersigned has obtained
any necessary permissions. See reverse side for Retained Rights and other Terms and Conditions.

Author Responsibilities

The IEEE distributes its technical publications throughout the world and wants to ensure that the material submitted to its publications is
properly available to the readership of those publications. Authors must ensure that their Work meets the requirements of IEEE Policy 6.4,
including provisions covering originality, authorship, author responsibilities and author misconduct. The full policy may be viewed at
http://www.ieee.org/about/whatis/policies/p6-4.xml   . Authors are advised especially of IEEE Policy 6.4.1B(k): “It is the responsibility of the
authors, not the IEEE, to determine whether disclosure of their material requires the prior consent of other parties and, if so, to obtain it.”
Authors are also advised of IEEE Policy 6.3.B:  “It shall be acknowledged that statements and opinions given in work published by the IEEE
are the expression of the authors.  Responsibility for the content of published papers rests upon the authors, not IEEE.”

General        Terms
• The undersigned represents that he/she has the power and authority to make and execute this assignment.
• The undersigned agrees to indemnify and hold harmless the IEEE from any damage or expense that may arise in the event of a

breach of any of the warranties set forth above.
• In the event the above work is not accepted and published by the IEEE or is withdrawn by the author(s) before acceptance by the

IEEE, the foregoing copyright transfer shall become null and void and all materials embodying the Work submitted to the IEEE will
be destroyed.

• For jointly authored Works, all joint authors should sign, or one of the authors should sign as authorized agent for the others.

(1)_____________________________________________________________ ___________________________________
Author/Authorized Agent for Joint Authors Date

U.S. Government Employee Certification (where applicable)
This will certify that all authors of the Work are U.S. government employees and prepared the Work on a subject within the scope of
their official duties.  As such, the Work is not subject to U.S. copyright protection.

(2)_____________________________________________________________ ___________________________________
Authorized Signature Date

(Authors who are U.S. government employees should also sign signature line (1) above to enable the IEEE to claim and protect its copyright in
international jurisdictions.)

Crown Copyright Certification (where applicable)
This will certify that all authors of the Work are employees of the British or British Commonwealth Government and prepared the
Work in connection with their official duties.  As such, the Work is subject to Crown Copyright and is not assigned to the IEEE as set
forth in the first sentence of the Copyright Transfer Section above.  The undersigned acknowledges, however, that the IEEE has the
right to publish, distribute and reprint the Work in all forms and media.

(3)_____________________________________________________________ ___________________________________
Authorized Signature Date

(Authors who are British or British Commonwealth Government employees should also sign line (1) above to indicate their acceptance
of all terms other than the copyright transfer.)

rev. 121302



IEEE COPYRIGHT FORM (continued)

RETAINED RIGHTS/TERMS AND CONDITIONS

1. Authors/employers retain all proprietary rights in any process, procedure, or article of manufacture described in
the Work.

2. Authors/employers may reproduce or authorize others to reproduce the Work, material extracted verbatim from
the Work, or derivative works for the author’s personal use or for company use, provided that the source and the
IEEE copyright notice are indicated, the copies are not used in any way that implies IEEE endorsement of a
product or service of any employer, and the copies themselves are not offered for sale. 

3. Authors/employers may make limited distribution of all or portions of the Work prior to publication if they
inform the IEEE in advance of the nature and extent of such limited distribution.

4. In the case of a Work performed under a U.S. Government contract or grant, the IEEE recognizes that the U.S.
Government has royalty-free permission to reproduce all or portions of the Work, and to authorize others to do
so, for official U.S. Government purposes only, if the contract/grant so requires.

5. For all uses not covered by items 2, 3, and 4, authors/employers must request permission from the IEEE
Intellectual Property Rights office to reproduce or authorize the reproduction of the Work or material extracted
verbatim from the Work, including figures and tables.

6. Although authors are permitted to re-use all or portions of the Work in other works, this does not include
granting third-party requests for reprinting, republishing, or other types of re-use.  The IEEE Intellectual Property
Rights office must handle all such third-party requests.

INFORMATION FOR AUTHORS

IEEE Copyright Ownership
It is the formal policy of the IEEE to own the copyrights to all copyrightable material in its technical publications and
to the individual contributions contained therein, in order to protect the interests of the IEEE, its authors and their
employers, and, at the same time, to facilitate the appropriate re-use of this material by others.  The IEEE distributes its
technical publications throughout the world and does so by various means such as hard copy, microfiche, microfilm,
and electronic media.  It also abstracts and may translate its publications, and articles contained therein, for inclusion
in various compendiums, collective works, databases and similar publications.
Author/Employer Rights
If you are employed and prepared the Work on a subject within the scope of your employment, the copyright in the
Work belongs to your employer as a work-for-hire. In that case, the IEEE assumes that when you sign this Form, you
are authorized to do so by your employer and that your employer has consented to the transfer of copyright, to the
representation and warranty of publication rights, and to all other terms and conditions of this Form.  If such
authorization and consent has not been given to you, an authorized representative of your employer should sign this
Form as the Author.
Reprint/Republication Policy
The IEEE requires that the consent of the first-named author and employer be sought as a condition to granting reprint
or republication rights to others or for permitting use of a Work for promotion or marketing purposes.



TECHNICAL DIGEST EXTRA PAGE MEMS 2005 Conference
Miami Beach, Florida, USA January 30 – February 3, 2005

First Name                                                                                                                                             

Last Name                                                                                                                                              

Degree - Ph.D./Other                                             Position/Title                                                                  

Institute/Organization                                                                                                                               

Department                                                                  Division                                                                 

Business Address                                                                                                                                     

City                                                                  State/Province                                                                 

Zip/Postal Code                                                  Country                                                                         

( Telephone                                                      Fax                                                                               

E-mail                                                               

TECHNICAL DIGEST EXTRA PAGE (U.S. Dollars only)

Extra page $200.00 x _____ pages $                     

NOTE:  Maximum paper length is 6 pages

FORM OF PAYMENT
r  Check r  Bankwire
r  MasterCard r  Visa              Expiration Date     ____ /____             (MM/YY)  vcode __________

Card Number                                                                                                         Name on card                                                                                 

Billing Address                                                                                                                                                                                                            

City                                                                                                     State/Province                                                                                                   

Zip/Postal Code                                                                             Country                                                                                                               

Cardholder's Signature                                                                                                                                                                                               

If you prefer to pay by check or money order, please complete and mail this form with your check
or money order payable to MEMS 2005 Conference to:  Shirley Galloway, PMMI, Attn: IEEE MEMS-05
Conference, 140 Wolcott, Boardman, OH  44512,  fax: 1-619-232-0799


